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How to take care of a foreign visit
(Jak se postarat o zahrani¢ni navstévu)

Co kdyz ma do vasi spolecnosti pfijet zahranicni navstéva? DokaZete se o ni postarat? Bude potieba
zatidit v§e kolem jejich ubytovani a vyzvednuti z nddrazi nebo letisté. Dale budou chtit urcité
poradit, kde se mohou dobfe najist, nebo jak se dostanou do hotelu atd. Podivejte se na slovicka k
tématu How to take care of a foreign visit/ Jak se postarat o zahrani¢ni navstévu :)

take care of postarat se o pick up vyzvednout

foreign zahranicni platform nastupisté

visit navstéva schedule rozvrh
accommodation ubytovani recommend doporucit

arrange zafidit tram tramvaj

organize organizovat tram stop tramvajova zastavka
arrive prijet/ dorazit special offer specidlni nabidka

main train station

hlavni vlakové nadrazi

meeting agenda

porad jedndni

double room

dvoullzkovy pokoj *

detailed instructions

detailni instrukce

twin room dvoultzkovy pokoj * guest host

single room jednoltzkovy pokoj feel comfortable citit se pohodIné

book zarezervovat look around porozhlédnout se
accommodation options moznosti ubytovani small talk spolecenska konverzace
range rozmezi executive fidici (vedouci) pracovnik
price range cenové rozmezi directions pokyny, instrukce

*double room - dvojlizkovy pokoj s manzelskou posteli

*twin room - dvojlizkovy pokoj s oddélenymi postelemi

Priklady pouziti a rozhovory:

A: There will be two colleagues (from our office in Switzerland) coming for a meeting with Mr
Prochazka. Their names are Maria and Lucy. Could you please arrange accommodation for
them? They can stay in a twin room.
Dva kolegové z nasi kancelafe ve Svycarsku piijedou na meeting s panem Prochézkou. Jmenuiji se
Maria a Lucy. Mohla byste pro n¢ zatidit ubytovani? Mohou byt ubytovany ve dvoulizkovém

pokoji.

B: Ok, I will do that. What is the price range of the hotel they would like to stay in? Dobfe,

udélam to. Jaké je cenové rozmezi hotelu, ve kterém by se chtély ubytovat?

A: The price range is around 50 dollars per night. Cenové rozmezi je kolem 50 dolart za noc.




B: Ok. And when will they arrive and how long will they stay here? Dobie. A kdy piijedou a jak
dlouho tady ziistanou?

A: They will arrive tomorrow evening and they will stay for 5 days. Pfijedou zitra vecer a
zlstanou tam 5 dni.

B: What time will they arrive? I could arrange a taxi for them. V kolik piijedou? Mohla bych jim
zafidit taxi.

A: Oh, yes. Thank you. They will arrive at the main train station at 10pm. Ach, ano. D&kuji.
Ptijedou na Hlavni nadrazi ve 22:00.

B: Ok. I will organize everything and let you know. Dobfe, vSe zatidim a dam vam védét.

A: Thank you very much. Moc dékuji.

Poslechnéte si rozhovor:

B: I have booked the hotel Fenix. The price of the double room will be 45 dollars/night. Is that
OK? Zarezervovala jsem hotel Fénix. Cena dvojlizkového pokoje je 45 dolari/noc. Je to v potadku?

A: Yes, great! Thank you. Ano, skvélé! Dékuji.

B: I have arranged a taxi for them for 10pm. The taxi will be waiting for them at the platform
1. City Taxi has a parking place there. Their phone number is 00420 257 257 257.

Objednala jsem pro né taxi na 22:00. Taxi na n¢ bude ¢ekat u nastupisté 1. City Taxi tam ma
parkovaci misto. Jejich telefonni ¢islo je 00420 257 257 257.

A: OK. And can they pay with a credit card? Ok. A mohou zaplatit platebni kartou?

B: Yes, they can. The address of the hotel is Ve Smeckach 30. Ano, mohou. Adresa hotelu je Ve
Smeckach 30.

A: Excellent. Thank you. Vyborn¢. Dékuji.

B: You are welcome. Give them my phone number please in case they need any help. Rado se
stalo. Dejte jim prosim mé telefonni Cislo pro ptipad, ze by potiebovali pomoct.

A: OKk. I will do that. Dobfe. Udélam to.

Poslechnéte si rozhovor:

A: Hello Lucy, here is Petra from the Czech division. Dobry den Adriano, tady Petra z ¢eské
divize.

B: Hello Petra, good to hear you. Dobry den Petro, rada vas slySim.

A: Was everything OK? Have you arrived at the hotel yet? Bylo vSe v pofadku? Dorazily jste uz
do hotelu?



B: Yes, everything was great. We are at the hotel already. Thank you for organizing everything
for us. Ano, vse bylo v pofadku. Uz jsme na hotelu. Dékuji, Ze jste pro nds vSe zorganizovala.

A: It was my pleasure. I will pick you up at the hotel tomorrow morning and take you to our
company. Bylo mi potéSenim. Zitra rano vas vyzvednu na hotelu a dovezu vas do nasi spolecnosti.

B: Great. Thanks. Looking forward to seeing you. Skv¢lé. Dékuji. TéSim se, ze vas uvidim.

A: Alright. See you tomorrow. Dobfe. Uvidime se zitra.

Poslechnéte si rozhovor:

A: Could you recommend a good place to eat around here? Mohla byste doporucit néjakou
restauraci, kde by se dalo dobie najist?

B: There are three restaurants around here. One is right in this building on the ground floor. It
is an Italian restaurant. The other two are on the corner of Hybernska and Havlickova street.
Tady v okoli jsou tii restaurace. Jedna je ptimo tady v budové v pfizemi. Je to italska restaurace.
Dalsi dvé jsou na rohu Hybernské a Havlickovy ulice.

A: How can I get from here to the hotel Vitkov? Jak se odsud dostanu do hotelu Vitkov.

B: You can take a tram number 9. The tram stop is just around the corner from here. You will
go 6 stops in the direction of Spojovaci and get off at Biskupcova. I will show you everything on
the map.

Muzete jet tramvaji ¢islo 9. Tramvajova zastavka je hned tady za rohem. Pojedete 6 zastavek ve
sméru Spojovaci a vystoupite na zastdvce Biskupcova. Ukazu vam v§e na mape.
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