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Reporting Results

Pracujete v anglicky mluvicim prosttedi? Mate $éfa ze zahrani¢i?

Podivejte se na téma ""Reporting Results'/ Podavani zprav o vysledcich.

report zprava, podat zpravu update aktualni zprava, informovat
result vysledek update on informovat o (¢em)

boss Séf in progress pravé probihat (v procesu)
project projekt sales prodej, objem prodeje
presentation prezentace figure ¢islo, udaj

department oddéleni weekly sales figures |tydenni prodejni udaje

IT (information technology) | informacni technologie | urgent urgentni

task ukol issue zalezitost, véc

finish skoncit (néco) handle zvladnout, poradit si
complete dokoncit assignment pridéleny ukol

goal cil chance Sance, moznost

achieve dosahnout review prezkoumat, posoudit
achieve a goal dosahnout cile pretty good docela dobry

feedback zpétna vazba wonder premyslet, uvazovat

on time véas overwhelm prevalcovat

excuses vymluvy aim at zaméfit se na

increase zvysit, zvySovat se advertising campaign | reklamni kampan
decrease snizit (se) analysis analyza

Priklady pouziti a rozhovory:

We report to our boss every week. Kazdy tyden podavame $éfovi zpravu.

Our department has achieved the goal. Nase oddéleni splnilo cil.

Sandra didn’t achieve her monthly goal. Sandra nedosahla svého mési¢niho cile.

The weekly sales figures have increased by 20%. Tydenni prodejni udaje se zvysily o 20%.

Could you give me the weekly update on the advertising campaign? Mohl/a byste mi dat tydenni
zpravu ohledné reklamni kampané?

Ukazky rozhovorii:

A: Have you finished the project for the Conrad company? Dokoncil jsi projekt pro spole¢nost

Conrad?




B: Yes, we finished the project last week. The manager from the Condrad company was very
happy with the result. Ano, ten projekt jsme dokon¢ili minuly tyden. Manazer ze spolecnosti
Conrad byl s vysledkem velice spokojeny.

A: OKk, great! Good job! Dobie, skvélé! Dobra prace!

A: Have you completed all your tasks today? Dokoncil jsi dnes vSechny své ukoly?

B: No, I haven’t. There were some urgent issues I had to handle. I'll come earlier tomorrow
and finish everything by tomorrow morning. Ne, nedokoncil. Objevily se n¢jaké urgentni
zalezitosti, které jsem musel/a zvladnout. Zitra ptijdu diive a vSechno dokonéim do zitfejsiho rana.

A: Ok, but I really want you to do it by tomorrow morning. Dobfe, ale opravdu chci, abys to
udélal/a zitra réno.

A: Could you give me an update on the project for O2? Mohl/a byste mi dat aktudlni zpravu
ohledné projektu pro O27?

B: It’s in progress. We are waiting for their IT department to finish the preparation of the
database. Je to v procesu. Cekéme na jejich IT oddéleni, az dokon¢i pifipravu databaze.

A: Hi Martin, I have finished the market analysis. Did you have a chance to review it? Since it
was my first analysis, I was wondering if I can get some feedback. Ahoj Martine, dokon¢il jsem
report (zpravu) o trhu. M¢l1 jsi Sanci ji posoudit? Protoze to byla moje prvni analyza, pfemyslel jsem,
jestli bych mohl dostat n&jaky feedback.

B: Yeah. I have already reviewed it. It was pretty good. Well, you finished the analysis on time.
That’s perfect. And seeing how it was your first assignment, you did very well. Ano, uz jsem ji
posoudil. Bylo to docela dobré. Analyzu jsi dokon¢il v¢as. To je perfektni. Vezmu-li v tivahu, Ze to
byl tviij prvni ukol, zvladnul jsi ho velice dobfte.

A: Thank you. Dékuji.

A: Petra, are you done with the presentation? Petro, jsi uz hotova s tou prezentaci?

B: Not yet. I'm sorry. I was overwhelmed by other things. Jest¢ ne. Omlouvam se. Byla jsem
zahlcena jinymi vécmi.

A: Ok. I'd like you to aim at producing the presentation by Tuesday morning. Dobie. Rad bych,
aby ses zam¢fila na vytvoreni prezentace do uterniho rana.

B: OK, I understand. I'll do it. Dobfe, rozumim. Udélam to.
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